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1. O01mue MoJI0KEHUS

1.1. Hacrosuee [Tonoxerne 06 06paboTke MepCOHANBHBIX JaHHBIX paboTHHKOB (nanee — Ilonoxenue)
T'ocynapcTBeHHOrO Gro/KeTHOTo 06meoGpasoBaTebHOro yupexenus Camapckoil 061acTH OCHOBHOM
061meo6pasoBarenbHON mKOJBI moc. Bepxusisi IloncTenHOBKa MyHHIMIAIBHOrO paiioHa Bomkckuid
Camapckoii obnactu (anee I1lkona) paspaGotano B cootBeTcTBHH ¢ Tpyn0BBIM KoziekcoM Poccuiickoi
®Geneparmn, Koncrutymmeit Poccuiickoif ®@enepammu, I'paxnanckuM —koxekcom  Poccuiickoi
denepamuu, GesepansabM 3aKoHOM «O6 HEPOpMANUK, HHPOPMALMOHHBIX TEXHOJIOTHAX M O 3alIATE
uH(opmanuny, DenepatbHbM 3aK0HOM «O NEPCOHATBHBIX NaHHBIXY», [IpaBHiIaMH BHYTPEHHETO
TpyaoBoro pacnopska I1Ikossl.

1.2. Ilems paspaborku ITonoxkeHuss - ONIpeAeNeHHEe MOpsaka 00pabOTKH MEPCOHANBHBIX JAaHHBIX;
obecIieyenne 3amuThl npaB B ¢cBo6ox paboTHHKOB [1Ikonmbl mpu 06paboTKe HX MEPCOHATBHBIX NaHHBIX, a
TaK)Ke YCTAHOBJIEHHE OTBETCTBEHHOCTH MIO/DKHOCTHBIX JIMI[, MMEIOIIMX IOCTYIl K IEPCOHAIBHBIM
JaHHBIM paboTHUKOB IIIKOJIBI, 3a HEBBIIOJHEHHE TPeOOBaHWE HOPM, PEryIHPYIOIIHMX o6paboTky H
3aIIUTY MEPCOHAIBHBIX JaHHBIX.

1.3. TTopsiok BBOJA B AeiicTBHE U H3MeHeHHs [lonoxenus.

1.3.1. Hacrosimee IToso)eHue BCTYMAeT B CHIIy C MOMEHTA €r0 YTBEPXKICHHUS AUPEKTOPOM  LIKOJIBI X
neiicTByeT 6ecCpodHO, 10 3aMeHBI ero HOBBIM [TonoxenueMm.

1.3.2. Bce u3menenus B [TonoxeHne BHOCATCS MPUKA30M.

1.4. Bee pa6oTauku [1IKoJ1s1 ZOJDKHBI OBITH 03HAKOMJIEHBI ¢ HacTosmuM [TonoxenueM noj poCIuCs.
1.5. PexxuM KOHMHICHIHATEHOCTH IEPCOHATBHBIX JAHHBIX CHEMAETCA B CIly4asX MX OOC3IHYMBAHHA U
110 HCTEYeHHH 75 JEeT CpoKa MX XPaHEHWs, WM TPOIEBACTCS HA OCHOBAHHH 3aKIIOYCHHS KCIIEPTHOU
xomuccuu I1Ikoisl, €cli HHOE HE ONPEIEIEHO 3aKOHOM.

II. OcHOBHbBIE IOHATHS H COCTAB MEPCOHAILHBIX AAHHBIX Pa00THHKOB
2.1. Jns ueneit Hacrosimero [1o0KeHUs HCIOIB3YIOTCS CIIeYIOHe OCHOBHBIC nonsTAs:
- nepcona.nbnme' nannble paboTHHKa - mo0as MHPOpMAalHs, OTHOCSMIASACA K ONPENCICHHOMY HIH
ONpe/ieIseMOMY Ha OCHOBAaHHMH TaKod HMH(pOpMalvu pabOTHUKY, B TOM YHCJIE €ro bamunus, ums,
OTYECTBO, TOJ, MECAI, Jara M MECTO POXICHHA, aJpec, CEMEHWHOEe, CONHAIBHOE, MMYIIECTBEHHOC
TnoNoxeHne, o6pasoBaHue, nmpodeccus, JOX0ubl, Apyras HHdopManus, HeoOXomuMasi paboTojaTeno B



- 00paboTka MEepCOHATBHBIX JAHHBIX - COOp, CHUCTeMAaTH3alWs, HAKOIUICHHE, XpaHEHHE, YTOYHCHUE
(oOHOBIEHUE, U3MEHEHHE), UCITOIB30BAHUE, PACIPOCTPAHCHUE (B TOM YHCIIe Tepeaada), 00e3IMUiBaHHME,
OJIOKMPOBAHUE, YHUUYTOKECHUE TIEPCOHAIBHBIX TaHHBIX pa00THUKOB ILIKOmBI;

- KOH(HUACHLMAJIHHOCTh MEPCOHANBHBIX JAHHBIX - 00s3aTelbHOE U COONIOICHHUS Ha3HAUYEHHOTO
OTBETCTBEHHOTO JIMIA, TOJIYYMBLIETO JOCTYN K IEPCOHAIBHBIM JaHHBIM PaOOTHUKOB, TpeOOBaHHE HE
JIOTYCKaTh X pacrnpocTpaHeHus: 0e3 corjacusi pabOTHUKA WJIM HHOTO 3aKOHHOTO OCHOBAHUS;

- pacmnpocTpaHEHHE IEepPCOHATBHBIX [aHHBIX - JCHUCTBUs, HANpaBICHHbIE Ha NepeAady MepCOHAIBHBIX
JaHHBIX paOOTHUKOB OMPEEICHHOMY KpPYTY JIUIL (Tiepejadya MepcoOHaNbHBIX JaHHbBIX) WM Ha 03HAKOMJICHHE
C MEPCOHATBHBIMH JaHHBIMA HEOTPAaHHMUYCHHOTO Kpyra JIMIl, B TOM YHCIIe OOHApOJOBaHUE IMEPCOHAIBHBIX
JaHHBIX paOOTHUKOB B CpPEICTBAX MAacCOBOW HMHQpOpMAIUHM, pa3MelieHne B HH(OPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX CETSAX WM MPEIOCTABICHUE OCTYNa K IMEPCOHAIBHBIM JaHHBIM DPaOOTHUKOB
KaKUM-TTHOO UHBIM CIIOCOOO0M;

- WCIOJNB30BAHWE TICPCOHAIBHBIX JaHHBIX - JEHCTBUS (Omepamuu) C TEPCOHAIBHBIMH JIaHHBIMH,
coBeplIaemMble JOKHOCTHBIM JuIOM [lIkonbl B LeNsSX NPUHATUS pPELICHUN WIM COBEPIICHUS HHBIX
JEHCTBUH, TOPOXKIAIOMINX FOPUIMYECKUE TOCIEACTBUS B OTHOIICHUH PAOOTHHKOB OO MHBIM 00pazom
3aTparuBarolIMX MX MpaBa U CBOOOABI WK MpaBa U CBOOOABI APYTUX JIUIL;

- OJIOKMpOBaHUE NEPCOHATBHBIX JAHHBIX - BPEMEHHOE MpEKpalieHne coopa, CUCTeMaTH3allui, HAKOTUICHUS,
UCIOJIb30BaHUS, PACIIPOCTPAHEHUS MIEPCOHAIBHBIX JaHHBIX PAOOTHUKOB, B TOM YHCIIE HX NEpeIauH;

- YHUUYTOXXCHHE IEPCOHAJIBHBIX JTaHHBIX - JCUCTBUS, B PE3yJbTaTe KOTOPHIX HEBO3MOXHO BOCCTAaHOBHUTH
CoJlep>KaHHe TMEePCOHATBHBIX JAHHBIX B WH(OPMAIMOHHONW CHCTEME MEePCOHATBHBIX JAHHBIX PaOOTHHUKOB
WIN B PE3YJIbTaTe KOTOPBIX YHUUYTOKAIOTCS MaTepHAIbHBIE HOCUTEIH MTEPCOHATIBHBIX JAHHBIX pAOOTHHKOB;

- 00e3NMYMBaHUE TEPCOHANBHBIX JNAHHBIX - JCUCTBUSA, B Pe3yabTaTe KOTOPBIX HEBO3MOXKHO OMPEIEIHUTH
MIPUHA]JICKHOCTH IMEPCOHATBHBIX IAHHBIX KOHKPETHOMY paOOTHHKY;

- 0011IeIOCTYIHBIE TIEPCOHANBHBIEC TaHHBIE - IEPCOHAIbHBIC JaHHbBIE, JOCTYI HEOTPAHMUEHHOTO Kpyra JIUIl K
KOTOPBIM MPEIOCTaBICH C COIJIacusi paOOTHUKAa WM Ha KOTOpPBIE B COOTBETCTBHU C (heaepalbHBIMU
3aKOHaMH He pacrnpocTpaHseTcsi TpedoBaHue COOM0ACHNS KOH(PUICHIINATbHOCTH.

- HH(pOPMAIHUS - CBeJICHHS (COOOIIEHN)s, TAHHBIE) HE3aBHCHMO OT (JOPMEI UX MPE/ICTaBIeHN 2,

- JOKyMEHTHUpOBaHHas uH(popManus - 3apuUKCUpOBaHHAsS HA MaTEePHAILHOM HOCHUTENE IyTeM
JTOKYMEHTHUPOBaHHS MHMOPMAIHSI C PEKBU3UTAMH, MO3BOJISIONIMMHU OIPENEIUTh TaKYI0 WHPOPMAIIHIO WITH
€€ MaTepUaIbHbBII HOCUTEITb.

2.2. B cocraB mepcOHaNbHBIX JaHHBIX PAOOTHHUKOB BXOAAT JOKYMEHTHI, COJepXalue HHPOPMAIHIO O
MACMOPTHBIX JIAHHBIX, 00pa30BaHUU, OTHOIIEHUU K BOMHCKOW OOS3aHHOCTH, CEMEHHOM IOJIOKEHHUH, MECTE
KHUTEIBCTBA, COCTOSTHUH 3/I0POBbSI, @ TAKXKE O MPEABIYIINX MECTaX X PAOOTHI.

2.3. KoMIuIeKC TOKyMEHTOB, CONPOBOXKIAIOMIUN Mporiecc oOopMIIEHUSI TPYIOBBIX OTHOLIEHUH pabOTHHKA
IIPU €ro MpHeMe, ePeBoJIe U YBOJIbHEHUH.

2.3.1. Uudopmarus, mpencrapisiemas pabOTHUKOM MPpH MOCTYIUIEHUU Ha padoty B Lllkomy, nomkHa UMETh
JTOKyMEHTaNbHYI0 (GopMy. Ilpu 3akaroueHHun TPyAOBOTO JIOTOBOpa B COOTBETCTBHH cO CT. 65 TpymoBoro
kojekca Poccuiickoit denepanuu JUI0, TOCTYMAOIIEe Ha padoTy, IPEIbIBISET pad0TONATENIO:

- IaCMOPT WJIK UHOU JOKYMEHT, YAOCTOBEPSIIOIIHIA JTUUYHOCTD;

- TPYIOBYIO KHMXKKY, 32 HCKJIIOUEHHEM CIly4aeB, KOTJIa TPYIOBOH JOTOBOp 3aKJIIOYAETCs BIEPBBIC WIH
pabOTHHK TOCTYIAaeT Ha pabOTy Ha YCJIOBHUSX COBMECTUTEILCTBA, JUOO TPYyIOBas KHWXKKA y paOOTHHKA
OTCYTCTBYET B CBSI3U C €€ YTPATOU WU 10 APYTUM IPUUHHAM;

- CTPaxoOBOE€ CBUJETENIHCTBO TOCYAAPCTBEHHOTO IEHCHOHHOTO CTPaXOBaHUS;

- IOKYMEHTBI BOMHCKOT'O y4eTa - /Ui BOCHHOOOS3aHHBIX U JIUII, ITOJICKAIINX BOUHCKOMY yUETY;

- TOKyMeHT 00 00pa3oBaHHH, O KBATH(DUKAINY WA HATUYUU CHEIMATbHBIX 3HAHUN - IPU MOCTYIUICHUU Ha
paboTy, TpeOYIOIIYIO CIICTIHALHBIX 3HAHUH WITN CIICIIHAILHON IMOATOTOBKH,

- CBHIETENLCTBO 0 pucBoennn MHH (mpu ero vammuuy y paGotanka)s,

2.3.2. Tlpu odopmieHnr pabOTHHKA CEKpeTapeM 3aroyiHseTcs yHuduiupoBanHas ¢opma T-2 «JInunas
KapTouka pabOTHHMKa», B KOTOPOM OTpa)kaloTCs CIEAYIOIIUEe aHKeTHble U Ouorpaduueckue IaHHbIC
paboTHHKA:

- obmme ceeaenus (P.M.O. paboTHHKa, naTa POKACHUSA, MECTO POXKACHHS, IPAXKIAAHCTBO, 0Opa3oBaHUE,
npodeccus, cTaxx paboTsl, COCTOSHUE B Opake, MaclOPTHBIE JaHHBIE);

- CBEJICHUSI O BOMHCKOM Y4Y€TE;

- JaHHBIE O NIpUEME Ha paboTy;

B nanbHelinem B TUYHYIO KAPTOUKY BHOCSITCS:
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- CBEJICHHUS O MIEPEBO/IaX Ha JAPYTYIO padoTy;

- cCBeZIeHUs 00 aTTeCcTalluy;

- CBEJICHHUS O MOBBIIICHUH KBATU(UKAIIH;

- CBeZICHUs O MPO(ECCUOHATIBHOM MEPENOATrOTOBKE;

- CBEJIEHUs O Harpajax (OOLIPEHUsX ), HOYETHBIX 3BaHUSIX;

- cCBeZIeHHs 00 OTIyCKax;

- CBEJICHHUS O COLIMAJIBHBIX TapaHTHUSX;

- CBE/ICHUS O MECTE KUTEIbCTBA U KOHTAKTHBIX TeJIe(POoHax.

2.3.3. B lllxone co3maroTcsi M XpaHATCSA CIENYIOIIME TPYyNNbl AOKYMEHTOB, COJAEpIKallUe IaHHBIE O
pabOTHHKAX B €JUHUYHOM HJIM CBOAHOM BHJIE:

2.3.3.1. JloKkyMeHTBHI, COJep)Kallie IepPCOHAIbHBIE aHHbIE PAOOTHUKOB (KOMIUIEKCHI JIOKYMEHTOB,
COIIPOBOKAAIOIIME Tpolecc oGOpMIIEHUs] TPYAOBBIX OTHOLICHHWH NpU INpHeMe Ha paboTy, MepeBoje,
YBOJIBHEHUH; KOMIUIEKC MAaTEPHaJOB 10 aHKETHPOBAHUIO, TECTHPOBAHUIO; MMPOBEIACHUIO COOECETOBAHUM C
KaHIMJIaTOM Ha JOJDKHOCTh, MOMJMHHMKM M KONMM INPHUKA30B MO JUYHOMY COCTaBy; JHMYHbIC JAela MU
TPY/ZOBBIE KHWXKH PAaOOTHHKOB; JeNla, COAEpIKAIINe OCHOBAHHUS K MPUKA3y IO JIMYHOMY COCTaBy; Jela,
coJepXallde MaTepuanbl aTrTecTalud  paOOTHHUKOB;  CIYy)KEOHBIX  paccleloBaHM;  CIPaBOYHO-
MH(POPMAIMOHHBIA OaHK JaHHBIX IO MEPCOHATY (KapTOTEKH, KYpHAIIbI); TIOJUIMHHUKA W KOIIMH OTYETHBIX,
aHAJIUTUYECKUX M CIIPaBOYHBIX MaTEpHAJOB, IepeAaBaeMbIX aaMuHHcTpauuu [lIKosbl, KOMUM OTYETOB,
HaNpaBISIEMBIX B TOCYJapCTBEHHBIC OPTaHbl CTATUCTHKH, HAJIOTOBBIC WHCIECKIMH, BBIIICCTOSIINE OPTaHBI
YIIpaBJICHUS U APYTUE YUPEIKIACHHUSA).

2.3.3.2. JlokyMeHTanusi Mo OpraHu3amuyd paboThl (ITOJIOKEHHS, JODKHOCTHBIE WHCTPYKIHUU PaOOTHUKOB,
NIPUKa3bl, PACTIOPSKECHUS, YKa3aHUS aAMUHUCTPAIMK); JOKYMEHTHI MO IUIAHUPOBAHMIO, YUETY, aHAIMU3Y U
OTYETHOCTH B YacCTH paboThl ¢ nepcoHanoM Ikomsl.

I11. Céop, 00padoTka 1 32a1IMTA MEePCOHATBHBIX JAHHBIX

3.1. Iopsimok mosty4eHus: IEPCOHANIbHBIX JIAHHBIX.

3.1.1. Bce mnepconanbHble naHHble pabGoTHHKa IlIkonbl cieayeT mojydaTh y Hero camoro. Ecim
MePCOHATBHBIE JAHHBIC pAa0OTHUKA, BO3MOXKHO, IMOJIYIUTh TOJIBKO y TPEThEH CTOPOHBI, TO PAOOTHUK JOJIKCH
OBITH YBEIOMJIEH 00 3TOM 3apaHee U OT HETO JOJKHO OBITh MOJIYyYEHO MUCbMEHHOE coriacue. J{oimKHOCTHOE
TUIo paboTomaTeNss MOJDKHO COOOIIMTh PabOTHUKY O IENSIX, MPEINojiaraéMbIX MCTOYHUKAX M Crocobax
MOJIyYEHUSI TEPCOHAIBHBIX JIaHHBIX, @ TAaKXKE O XapaKTepe MOJUIekKAIIUX MNOJYYEHHIO NEePCOHAIbHBIX
JIAHHBIX U TIOCJIEICTBUAX OTKa3a pabOTHHUKA JaTh IIHCHMEHHOE COrvIacke Ha MX nonydenue!?,

3.1.2. Paboronarenb He UMEET MpaBa Moay4yaTh U 00padaThIBaTh NEPCOHAIbHbBIE JaHHBIE PAOOTHUKA O €ro
pacoBoi, HAIMOHAIBHON TPHHAJIC)KHOCTH, MOJUTHYECKHUX B3TJSAAAX, PEIUTHO3HBIX WIH (PHIOCO(PCKUX
yOeXICHHUIX, COCTOSHHUU 37I0POBBS, MHTUMHOW >XHU3HU. B ciydasx, HEMOCpPEeICTBEHHO CBS3aHHBIX C
BOIIPOCAMH TPYAOBBIX OTHOIIEHUH, B cooTBeTcTBUM cO cT. 24 Konctutyuum Poccuiickoii ®deneparnuu
paboTronarenb BIIpaBe MOJNy4aTh M 0OpadaThIBaTh JaHHBIE O YACTHOM JKM3HM PAOOTHHMKA TOJIBKO C €ro
IHCBMEHHOTO cornacus,

OOpaboTka yKa3aHHBIX MEPCOHAJBHBIX JTaHHBIX PAOOTHUKOB pabOTONATENEM BO3MOXKHA TOJBKO C HX
coriacus Tu00 0€3 MX COTJIACHS B CICIYIOIINX CIIydasx:

- IEPCOHAJIbHBIE TAHHBIC SIBISIFOTCS 00IIE0CTYITHBIMHU;

- MIEPCOHAJILHBIC TAHHBIE OTHOCSTCS K COCTOSIHUIO 3JI0POBBSI pabOTHHKA M MX 00paboTKa HeoOXoauma Jis
3aIUThI €0 KU3HU, 3A0POBbs WM WHBIX KU3HEHHO BaXKHBIX MHTEPECOB JTMOO KU3HH, 3I0POBBS HIIM HHBIX
YKU3HEHHO Ba)KHBIX HHTEPECOB APYTHX JIHUI] U TIOJIYYEHHUE COTJIacHs paOOTHHKA HEBO3MOKHO;

- 0 TpeOOBaHUIO MOJTHOMOYHBIX TOCY/IapPCTBEHHBIX OPTaHOB B CIyYasiX, MPEIyCMOTPEHHBIX (eaepaTbHbIM
3akoHOM,

3.1.3. PaGoronarens BnpaBe 0OpabaThiBaTh MEPCOHAIBHBIE JaHHBIE PAOOTHUKOB TOJILKO C MX MHUCHbMEHHOTO
corjacusi.

3.1.4. [TucemenHOE cornacue paboTHHKA HA 00pabOTKYy CBOMX MEPCOHANBHBIX JAHHBIX JOJDKHO BKIIOYATH B
ceost:

- ¢damMunHo, UM, OTYECTBO, aJpec CyObeKTa MEePCOHAIBHBIX aHHBIX, HOMEpP OCHOBHOTO JIOKYMEHTA,
YAOCTOBEPSIONIETO €T0 JIMYHOCTh, CBEACHHS O JaTe BBIJAYM YKa3aHHOTO JOKYMEHTa M BBIIABIIEM €0
Oprase;
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- HauMeHoBaHue ((aMHIUIO, UMS, OTYECTBO) M aJpec Oleparopa, MOJYYarollero corjacue cyObeKTa
MEePCOHATBHBIX JTAHHBIX;

- 11eJIb 00pa0OTKH NEPCOHATBHBIX JAHHBIX;

- MepedyeHb MEePCOHANBHBIX JAaHHBIX, HA 00paOOTKYy KOTOPBIX NAeTcsi corjache CyObeKTa MepCOHAIbHBIX
JAaHHBIX;

- TMepedyeHb ACUCTBUN C MEepCOHAIbHBIMHU JaHHBIMH, Ha COBEpIICHHE KOTOPBIX JaeTcs corjiacue, oldriee
OIMCaHME UCTIOIB3YEMBIX OTIEPaTOPOM CIIOCOOOB 00PaOOTKU MEPCOHANBHBIX TaHHBIX;

- CPOK, B T€YEHHE KOTOPOTO JIEUCTBYET COTIIACHUE, a TaKXkKe MOopsiok ero or3biBa. (IIpunoxenne Ne2).

®opma 3asiBICHHS O COTJIaCUU PabOTHUKA Ha O0OpabOTKYy MEpCOHATBHBIX JaHHBIX cM. B [Ipunmoxenun 1 k
Hactosuemy [lonoxxenuto.

3.1.5. Cornacue paboTHHKA HE TPEOyeTCS B CIASAYIONINX CITYJasiX:

1) oOpaboTka mepcoHaNbHBIX JaHHBIX OCYIIECTBIIAETCA HA OCHOBaHUM TpynoBoro kojekca PO umu uHOrO
®enepalbHOTO 3aKOHA, YCTAHABIUBAIOLIETO €€ L€Jb, YCJIOBUS MOJIYYEHUS MEPCOHAIBHBIX JaHHBIX U KPYT
CyOBEKTOB, IEPCOHANIbHBIE JAHHBIE KOTOPBIX MOJIekKAT 00paboTKe, a TAKKe ONPEAEISIONIErO MOJTHOMOYUS
paboTtonaTens;

2) 006paboTKa MEPCOHATBHBIX JAHHBIX OCYIIECTBISIETCS B LIETISIX UCIIOJIHEHUS TPYIOBOTO JI0TOBOPA;

3) 00paboTKa MepCOHANBHBIX TaHHBIX OCYIIECTBIISIETCS ISl CTATUCTUYECKIX FITM MHBIX HAYYHBIX IIEJIeH MpH
YCIOBUH 00513aTEIHHOT0 00€3IMYMBAHUS IEPCOHATBHBIX JIAHHBIX;

4) 006paboTKa MEepPCOHAIBHBIX JTAHHBIX HEOOXOIMMa IS 3aIUTHl KU3HU, 3I0POBbSl WJIM WHBIX KU3HEHHO
BaXXHBIX MHTEPECOB paOOTHHKA, €CJIN MOIy4YE€HHE €ro COIIachsi HEBO3MOKHO.

3.2. Ilopsimok 00pabOTKH, IEPeaun U XpaHEHUS MEPCOHATBHBIX JaHHBIX.

3.2.1. PaGotnuk [lIkoibl IpeaocTaBiIseT ceKpeTapio JOCTOBEpHBIE CBeieHus o cebe. CekpeTaphb NpoBepsieT
JIOCTOBEPHOCTh CBEICHMM, CBEpss JaHHbIE, IPEJOCTaBIEHHbIE PA0OTHUKOM, C UMEIOIIMMUCS Y pabOTHUKA
JOKYMEHTaMH.

3.2.2. B coorBerctBuu co ct. 86, ri1. 14 TK P® B nensx obecrnieueHuss mpaB M cBOOOJ 4YelOBEKa U
rpaxnanuHa gupekrtop llkonsr (PabGoTonaTtens) M ero mpeacTaBUTENId HpU 00pabOTKE MEPCOHAIBHBIX
JTAHHBIX PaOOTHHKA JOHKHBI COOJTIOIATh CAEAYIONMNE 00IIHMe TPEOOBAHUS:

3.2.2.1. O6paboTKa MEePCOHATBHBIX JAHHBIX MOXET OCYIIECTBIATHCS UCKITIOUUTENHHO B LENAX 00eCTIeYeHHs
cOoONIOACHUSI 3aKOHOB U UWHBIX HOPMATHBHBIX IPABOBBIX AaKTOB, COACHCTBHS paOOTHHKAM B
TPYAOYyCTpoOiicTBe, OOy4YeHMH U TPOJBMKEHUH IO CIyx0e, oOecriedeHus JUYHOM Oe30MmacHOCTH
pabOTHUKOB, KOHTPOJS KOJMYECTBA M KayecTBa BBINOJHSAEMON pabOThl M OOecHedeHuss COXPAHHOCTH
umymectpall,

3.2.2.2. llpu onpenenennn odbeMa U coiepxaHusi, 00padaThIBa€MbIX MEPCOHANBHBIX JaHHBIX PaboTonaTens
JoJbKeH pykoBoacTBoBaThess Koncturynuen Poccuiickoit ®enepaunu, TpynosiM koaekcoMm Poccuiickoit
denepanyy 1 MHBIMA (eiepaTbHEIMK 3aKOHAMHL.,

3.2.2.3. Ilpu npuHATHM pELICHUH, 3aTparuBaloOIMX UHTepechl paboTHHKA, PaboTomaTens HE UMeeT MpaBa
OCHOBBIBAThCSI Ha MEPCOHAJIBHBIX JAHHBIX PAa0OTHHKA, MOJYyYEHHBIX HCKIIOYUTENIBHO B pe3ylbTaTre HX
ABTOMATH3MPOBAHHOH 06PAGOTKU M HIEKTPOHHOTO MOTydeH LY,

3.2.2.4. 3ammTa NMepcoOHATBHBIX JIAHHBIX PA0OOTHHKA OT HEMPABOMEPHOT'O WX HCIIOJIB30BAHUS WU YTPaThI
obecrnieunBaercss Paboronmatenem 3a cyeT €ro CpeiacTB B MOPSAJKE, YCTAaHOBICHHOM (helepaibHbIM
3akoHOMY,

3.2.2.5. PabOTHUKHM ¥ WX TPEICTABUTENM JOJDKHBI OBITh O3HAKOMIICHBI IMOJ PACIHCKY C JTOKyMEHTaMHU
[Ikombl, ycTaHABIMBAIOIIMMHU TMOPSIOK 00paOOTKH MEpPCOHATIBHBIX JAHHBIX PAOOTHHUKOB, a Takke 00 HX
TIpaBax 1 00A3aHHOCTAX B 3Toif oOmacTul,

3.2.2.6. Bo Bcex ciydasx OTKa3 paOOTHMKAa OT CBOMX IIpaB Ha COXpaHEHHWE U 3alIUTy TaWHBI
HenercreuTenenZ,

IV. Ilepenaya n XxpaHeHHe MEePCOHAIBHBIX JAHHBIX

4.1. Tlpu nepejaue NepCOHANBHBIX NAHHBIX paboTHHKa PaGoTomaTenh MOMKEH COOMIONATH CIETyIOIIUe
TpeGoBanms )

4.1.1. He cooOmaTh mepcoHaNbHbIE JaHHBIE PAGOTHMKA TPEThel CTOpOHE 6e3 MHChMEHHOTO COTTACHS
paGoTHIKA, 32 HCKITIOUEHHEM CITydaes, KOTJIa 3TO HeOOXOAMMO B IENSX MPEIyIPerkACHHs YIPO3bl KI3HH U
3/I0pOBBIO PAOOTHHKA, 2 TAKKE B CITy4asX, YCTAHOBICHHBIX (he/IepalbHBIM 3aKOHOM.
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4.1.2. He cooOmath mepcoHaJbHbIE JaHHbIE paOOTHHKAa B KOMMEPYECKHX LEIIX 0e3 ero MUChbMEHHOTO
cornacus. (Ilpunoxenune Ned) OOpaOoTka NMEPCOHATIBHBIX MAHHBIX PAOOTHUKOB B ILIENAX MPOABHIKCHHS
TOBAapoOB, pabOT, YCIyr Ha pBIHKE IIyTeM OCYIIECTBICHUS TMPSAMBIX KOHTAKTOB C MOTEHIHMAIbHBIM
OTpeOUTENIEM C TOMOILBIO CPEICTB CBA3U JOIMYCKAETCS TOJIBKO C €ro MPeIBapUTEIbHOIO COTIacusl.

4.1.3. TlpexynpeauTh JHII, TOTYYUBIINX IEPCOHATLHBIC TaHHBIC pA0OOTHUKA, O TOM, YTO ATH JAHHBIC MOTYT
OBITh MCIIOJB30BaHbl JIMIIb B IENAX, AJIS KOTOPbIX OHM COOOIIEHBl, W TpeOOBaTh OT OTUX JIHIL
MOJTBEPXKIEHUSI TOTO, YTO OTO TMpPaBWIO cOOMOAeHO. Jluia, MONyYMBIIME TEPCOHANBHBIC TaHHbIC
paboTHHKA, 00s13aHbI COOJI0IaTh peXuM cekpeTHoCTH (KoHpuaeHuanpHocTH). (IIprmokenune NeS) JlanHoe
[lonoxeHnne He pacHpocTpaHieTCs Ha OOMEH MEepCOHATBPHBIMH JaHHBIMH pPAa0OTHUKOB B TMOPSIKE,
YCTaHOBJIEHHOM (hesiepaibHbIMU 3aKOHAMH.

4.1.4. OcyiiecTBIATh MEpeiady NEPCOHANBHBIX TaHHBIX PAaOOTHUKOB B npesenax [1Ikoasl B COOTBETCTBUU €
HactosmuM [lonoxenuem.

4.1.5. PazpemaTth JOCTYN K MEPCOHAIBHBIM JAaHHBIM PAaOOTHUKOB TOJBKO CHEIHMATBHO YIIOJHOMOYEHHBIM
JMLaM, IPU 3TOM YKa3aHHbIE JIMIA JOJDKHBI MMETh IPABO IMOJIyYaTh TOJBKO T€ NEPCOHAJbHbBIE JTaHHBIC
paboTHHKA, KOTOPhIE HEOOXOIMUMBI JIJIS1 BHITIOJTHEHUS! KOHKPETHON ()YHKITUH.

4.1.6. He 3anpammuBaTh HH(GOPMAIMIO O COCTOSIHUU 370POBbsl paOOTHMKA, 32 UCKIIIOYEHHUEM TeX CBEACHHUH,
KOTOPBIE OTHOCSITCS K BOIPOCY O BO3MOYKHOCTH BBITIOJIHEHHS PAOOTHUKOM TPYAOBOH ()YHKIIHH.

4.1.7. llepenaBaTh nepcoHajJbHblE JaHHblE pPAOOTHUKA MPEACTAaBUTENSIM paOOTHUKOB B MOpSIKE,
ycTaHoBJIeHHOM TpynoBbIM KojekcoM Poccuiickoit denepanuu, 1 OrpaHuYUBaTh 3Ty HHPOPMALIUIO TOJIBKO
TEMH MEPCOHAIBHBIMU JIAHHBIMH pPaOOTHUKA, KOTOpblE HEOOXOMUMBI JUJIsl BBIMOJHEHUS YKa3aHHBIMHU
MPEJICTABUTEISIMA X (QYHKITUH.

4.2. XpaHeHue U HUCMOJb30BaHKE MEPCOHANBHBIX JAaHHBIX paboTHHKOBIA:

4.2.1. IlepcoHasibHble JaHHBIE PAaOOTHUKOB 00pabaThIBAIOTCS U XPAHATCS B CEKpeTapHare.

4.2.2. llepcoHanbHble JaHHbIE PAOOTHUKOB MOTYT OBITh MOJYYEHbI, IPOXOAUTH JANbHEHIIYI0 00paboTKy U
nepesaBaThCsl Ha XpaHEHHWe, KaKk Ha OyMaKHBIX HOCHUTENSX, TaK M B DJIEKTPOHHOM BHJE — JIOKaJbHOMH
KOMIIBIOTEPHOM CeTH M KOMIIbIoTepHO# nporpamme «1C: 3apruiara u Kaapb».

4.3. ITlpu mnonyyeHUM TEPCOHATBHBIX JAHHBIX HE OT paOOTHHMKA (3a HCKIIIOYEHHEM CIIy4aeB, eclid
NEPCOHAJIbHBIE JIaHHBIE ObUIM MPEOCTaBIEHBI PabOTONATENI0 HA OCHOBAHUM (ellepajbHOr0 3aKOHA WIIH
€CJIM TIEPCOHAIbHBIC JTaHHBIC SIBISIOTCS OOIIEJOCTYMHBIMH) PaboTOMaTeNbh A0 Hadaja oOpabOTKH TaKHX
NEPCOHATIBHBIX JAHHBIX 00s13aH MPEIOCTaBUTh PAOOTHUKY CIIEIYIOIIYI0 HH(OPMAIIHIO:

- HauMeHoBaHue ((haMuIHsl, UMsI, OTYECTBO) U aJIPEC ONEPATOPA UIH €TI0 MPEICTaBUTENS;

- 11eJ1b 00pabOTKU NePCOHAIBHBIX JAHHBIX U €€ MPaBOBOE OCHOBAHMUE;

- TIpeIoJaraeMble TI0JIb30BaTENN TIEPCOHABHBIX TaHHBIX;

- yCTaHOBJIEHHble HacTosIUM @DenepaabHBIM 3aKOHOM TIpaBa CYOBEKTa MEPCOHAJIBHBIX JIaHHBIX.
(ITpunosxerune Ne2).

V. I[OCTyl'[ K IIePCOHAJIBHBIM JTaHHBIM paﬁoTHI/IKOB

5.1. IlpaBo nocTyma K MepCOHATBHBIM TaHHBIM PAOOTHUKOB UMEIOT:

- pupekrop IIkomnsr

- CeKpeTapb;

- COTPYAAHUKH OyXTalTepuu;

- 3amectutenb gupektopa no XP (uHbopmanus o (aKTHYECKOM MecTe MpPOKHMBAHUS U KOHTAKTHBHIE
TeneOHBI pAOOTHUKOB);

- COTPYAHHMKHU cekpeTapuata (MHpopMmarus o paKTUYECKOM MECTe MPOKUBAHUA M KOHTAKTHBIE Tesie(OHBI
pabOTHUKOB);

- 3aMmecTuTenu qupektopa no YBP u BP;

- npenogasatenb-opranuzaTop ObBX (cBeneHus 0 BOMHCKOM yueTe);

5.2. PaGOTHHK UMeEeT IpaBo:

5.2.1. Tlony4yaTh IOCTYN K CBOMM IEPCOHAIBHBIM JAHHBIM M O3HAKOMJICHHE C HUMH, BKJIIOYasl MPaBO Ha
0e3B03Me3/IHOE MOIyYeHHEe KO TI000i 3amucH, coiepskalieil mepcoHaabHble JaHHbIE paOOTHUKA.

5.2.2. TpeboBath orT PabGoTonmarens yro4HEHHs, MCKIIOUECHUS WM HWCIPABICHUS HEMOJIHBIX, HEBEPHBIX,
yCTapeBIINX, HEIOCTOBEPHBIX, HE3aKOHHO TMOJYYCHHBIX WM HE SBISAIOMIMX HEOOXOAMMBIMHU IS
PaGoromarens nepcoHaNbHBIX TaHHBIX.

5.2.3. Ilonyyats ot PaboTonarens
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- CBEJIEHUS O JIMIAX, KOTOPbIE MMEIOT JOCTYN K TMEPCOHATBHBIM JaHHBIM WU KOTOPBHIM MOXKET OBITh
MIPEIOCTaBIICH TaKOM JOCTYI,

- IepeYeHb 00padaTHIBAEMBIX MIEPCOHATIBHBIX JAHHBIX U UCTOYHUK UX MOJTyUCHHUS,

- CPOKH 00pabOTKH NMEPCOHATBHBIX JIAHHBIX, B TOM YHUCJIE CPOKU X XPaHEHUS;

- CBEJICHHUS O TOM, KaKM€ IOPUANYECKHE MTOCIEACTBUS AJIs CYOBEKTa EPCOHAIBHBIX JaHHBIX MOXKET IOBJIEYb
3a co00i 00paboTKa ero MepCcoHaIbHBIX JaHHBIX.

5.2.3. Tpeboatp m3Bemenus: PaboromarenemM Becex JMIl, KOTOPHIM paHee ObUTH COOOIICHBI HEBEPHBIC HIIH
HEMOJIHBIE MEePCOHANIbHBIE JTaHHBIe, 000 BCEX MPOM3BENIEHHBIX B HHUX HCKIIOUYEHHSX, HUCIPABICHUAX WIH
JIOTIOJIHEHUSX.

OO6xanoBaTh B YIMOJIHOMOYEHHBIH OpPraH MO 3alUTe MpaB CYOBEKTOB NEPCOHAIBHBIX JAHHBIX WIH B
CyIneOHOM TOpSIJIKe HEMPaBOMEPHBIC NEHCTBUS wim Oe3nelicTBus Paboromarens nmpu oOpabOTKe W 3aIIuTe
€ro NePCOHANIBHBIX JaHHbIX.

5.3. KonupoBaTh U JAefaTh BBIIUCKU MEPCOHAJIBHBIX JTaHHBIX pAa0OTHUKA pa3pelIaeTcsl UCKIIOYUTEIBLHO B
CITY>KeOHBIX IIeJIIX C MMCbMEHHOTO pa3pelIeHns HayalbHUKA OT/AelNa KaJIpoB.

5.4. llepenaya nHDOpPMAIIH TPETHEH CTOPOHE BO3MOXHA TOJBKO MPU MUCHMEHHOM COTJIACHH PAOOTHHKOB.
(ITpunoxenne NeS)

V1. OTBeTCTBEHHOCTH 32 HAPYLIIEHHE HOPM, PeryJIMpPyOIMX 00padoTKY M 3alIUTY NMEePCOHATbHBIX
AAHHBIX

6.1. Pa6otHuku I11kosbl, BUHOBHBIE B HAPYLIEHUH HOPM, PETYIHPYIOLIUX MOTydyeHHe, 00paboTKy U 3aIlUTy
MEePCOHANIbHBIX JAHHBIX paOOTHUKA, HECYT TUCLUIUIMHAPHYIO aAMUHUCTPATUBHYIO, I'PaX/1aHCKO-TIPAaBOBYIO
WJIN YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (pe/iepaibHbIMU 3aKOHAMH.

6.2. Hupekrop Ilkonsl 3a HapylleHHE HOPM, PETYIUPYIOUIMX IOJyuyeHue, oOpaboTKy M 3aluTy
NEPCOHAJBHBIX JIaHHBIX PA0OTHUKA, HECET aJIMUHUCTPATUBHYIO OTBETCTBEHHOCTh COIJIacHO cT. 5.27 u 5.39
Komekca 00 aaMuHHCTpaTHBHBIX TMpaBoHapymieHusx Poccuiickoit @Pexepanmm, a TakkKe BO3MEIIAET
paboTHUKY yuiepO, NPUYMHEHHBIM HENpaBOMEPHBIM HCIOJIb30BaHUEM HH(OpMaLuy, coaepKamiei
NepCcoHaIbHbIE TaHHbIE paOOTHUKA.
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